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Publishing your Podcast for the Faculty of Arts
(Adding Podcast Episode)

Go to the Faculty

of Arts Home Page i"“ The University of Sydney
nun Australia

on http:// ==

www.arts.usyd.edu.au

Faculty of Arts

Postgraduate study applic:
Sydney arts and humanitig
What can | do with an Arts

About the Faculty | News & Events | Read our Blogs | Listen to our Podcasts

Click on “Listen to our Podcasts” or type podcast in the URL
after the arts URL.: http://www.arts.usyd.edu.au/podcast

News & Events , Read our Blogs | Listen to our Podcasts

This will bring you to the Podcasting Home Page or Directory

Click on “Login”

University of Sydney / Faculty of Arts / Podca

Podcast Directory | Login

Use your
University Unikey
and password

Enter your UniKey details below, and you will be dire

Login name: |

Password: |

Podcast Directory | Welcome | Create Podcast Series ;._.:.; dcast Ep ":--f:”:': Logout
Add Podcast If you have Publishing rights to a Podcast Series, you will see
Episode this menu. Click on “Add Podcast Episode”. Otherwise create a
Podcast Series first.
Type your ema" | YourDetalls | ThePodcast |  Audio/Video I The Podcast Episode |
address

Name  Charles Humblet

Your emaill: | charles. humblet@arts. usyd.edu.au



META Centre

Select one of the
Podcast Series you
have Designer
Access to

Select the audio or
video file to
upload

Click on the
“Upload” button

The file will be
uploaded to the
server. A progress
bar will be
displayed

Enter information
about this episode:
Title

Presenter
Description

Date of Podcast
(pick a date)
Duration in
hours:minutes:
seconds

Then click on
“Send Details”

Add More
Episodes
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Your Detalls The Podcast Audio/Video The Podcast Eplsode

\SL‘[L‘C‘:... i

Select...

USYD Test: - Lorem Ipsum dolor sit amet, consectetur adiplsicin

Your Detalls The Podcast Audio/Video The Podcast Episode

[ChoosaEReS]

Audio or Video File:

Once you select a file, the “Upload” button will become active

Audio or Video Flle: | Sydney Ideas Lecture - Rob | | ‘ | |

Your Detalls The Podcast Audio/Video The Podcast Episode

Audlo or Video File:

Sydney ldeas Lecture - Rob Upload J
L3

100% uploaded - 47.30 MB of 47.30 MB

Your Details The Podcast Audio/Videa The Podcast Episode

File to upload: Sydney Ideas Lecture - Robert Fisk.mp3

Episode Title: #

Author / Presenter: #

Description:
Date of Episode: | =]
Duration: % 4 May 2007 (3
S M TWTFS
Send Details
2 s
€ 7 B 9 10 1 12
EYY < EO! 1
021 22 23 24 5 26
27 28 29 30 M

This will take you back to your Podcast page and will display all
the episodes for your Podcast Series.

You can go through the same process to add more episodes



